NORTHSIDE INDEPENDENT SCHOOL DISTRICT
5900 EVERS ROAD 
SAN ANTONIO TX 78238
“FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974”
RECORDS RELEASE OR REQUEST FORM

STUDENT NAME:_______________________________________ TODAY’S DATE:___________________
ID #__________________  Last 4 of SS#:__________________BIRTHDATE:______/________/________
STUDENT’S CURRENT ADDRESS:___________________________________________________________
CITY:___________________________STATE:______________ZIP:_______________________________
GRADE:________________________                               GRADUATION YEAR:________________________

_________________________________________ /__________________________________________
[bookmark: _GoBack]STUDENT SIGNATURE (18 YEARS OF AGE & OLDER)               PARENT/GUARDIAN SIGNATURE

ATTENTION!!!
ALL TRANSCRIPTS MUST BE ORDERED ONLINE AT:  nisd.net/schools/transcripts  
PLEASE FOLLOW DIRECTIONS COMPLETELY AND PROVIDE A RETURN EMAIL DURING ORDERING PROCESS.
TRANSCRIPTS FOR CURRENT STUDENTS ARE $3.00 EACH.
A RETURN EMAIL WILL BE SENT TO REQUESTOR’S WHEN TRANSCRIPT HAS BEEN PROCESSED.
FOR SCHOLARSHIPS:  Please use the “special instruction box” for the scholarship name & address or email needed to process.  Official transcripts for scholarships will be available in the Registrar’s office for pick up.  
FOR COMMON APP ONLY:  Order only one transcript with your CommApp account number (if applicable) in the appropriate box.  Registrar’s office will take care of sending to all institutions in your CommonApp account.
***DO NOT ORDER OFFICIAL TRANSCRIPTS TO BE SENT TO YOUR HOME ADDRESS – TRANSCRIPT IS NOT CONSIDERED OFFICIAL IF OPENED BY ADDRESSEE***
AN UNOFFICIAL COPY OF YOUR TRANSCRIPT MAY BE PICKED UP AT THE REGISTRAR’S OFFICE DIRECTLY.  PLEASE PROVIDE A PHOTO ID.
